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Report of the RECURLS CENIER BRAXCH for the week ending 17 December 1953

25X1 L | of the Personnel Office gpent an afternoen in the
Center gebting acquainted with the funckions and operetions.
Discussion of organisation and grodes wae based on bthe churt
being submitted with this report, It wae pointed cut Lo M.
[::::ff::] thet the grade Gi=7 was the trainee grade in the Hecords
Hanagment program, and he appearid Yo agree with this concepbs

25X1

ORR has again sent several boxes of their own internal office
issuances to the Center for storage and recell as necded, The
issuances camot be congidered regord moterial, nor are they a
part of the agency supplementsel distribution meterials, However,
by accepting the issuances the Celber is releasing exvensive
space in safe type flles, and is providing a service to the
Gffice that relievesthelr records gtorage problémes,

. Biscussions have been sterted with LU/OCD concerning procedures
to be followsd in relessing to other arercies distribution
materials bearing the ebolished "Restricted” classifiestion,

It appears that any downgrading er upgrading will be hancled
Wy that Cffice,

The PES/US8A shelving erew started work on Deecenber 1k and have
now erected Lifty of the one hundred units. They should come
plete the job by next week. o
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APPENDIX B Week ending 17 Decembar 1953

Average Week
Thia Wesk Last Fiscal Year

1. Merotiiminr

Iomges ¥ilmed - Rotary Camera 0 18,697
Flat-bed Camera 0 9,735

2. Mail Activities
a, Post Office Mail

Inconing ' | 5,396 5,064

Outgoing 7,098 6,537
b. Fostage expended 75T $800,12
¢. Scheluled courier trips ' 240 2ko
d. Gpecial courler trips : 100 55.3
¢. Inter-igency pall by courier

Incoming 1.063 956

Oubgodug Goi 1,313
f, Personnel actions:

Recrulimeats 6 * -

Separaiions 0 -
g+  Use of Motor Pool Vehicles

© Availsble 0 -
Aveilabie but delaywed 4] -
Not available 4] -

# Heavy duty truck drivers transTerred to Mmil Control.
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